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INTRODUCTION 

This policy summarises the statutory guidance and recommendations. It then outlines the provision of careers 

education, work experience and provider access. 

At Arco Academy we ensure we have positive relationships within the communities our children live and also 

the community within which the academy is based.  We liaise closely with the Local Authorities to provide quality 

careers advice and guidance, to support our students. This is developed throughout a student’s time at the 

academy and is always supportive of their aspirations, strengths and skills. The focus of the support is in line 

with the Gatsby Benchmark guidance and aimed at using our wheel of culture to unlock a child’s potential and 

to embed the British values. 

 

 

AIMS AND PURPOSE 

• Prepare students for the transition to life beyond secondary school (higher education and the world of 

work) 

• Support students in making informed decisions which are suitable and ambitious for them 

• Provide students with well-rounded experiences 

• Develop characteristics e.g. social skills, communication, innovation, resilience and leadership which 

support high achieving students in the curriculum and in their careers 

• Inspire and motivate students to develop their aspirations 

• Work closely with the student’s school they are on roll at to provide opportunities 

 

 

STATUTORY REQUIREMENTS AND RECOMMENDATIONS 

The careers provision at Arco Academy is in line with the statutory guidance developed by the Department for 

Education, which refers to Section 42A and 45A of the Education Act 1997. 

This states that all schools should provide independent careers guidance from Years 8 -13 and that this 

guidance should: 

• be impartial 

• include information on a range of pathways, including university options or apprenticeships 

• be adapted to the needs to the student 

In addition, the academy is compliant with the careers guidance that the government set out for delivery in 

January 2018: ‘Careers Guidance and Inspiration for young people in schools.’ This states that all academies 

must give education and training providers the opportunity to talk to students about approved technical 

qualifications and apprenticeships.  

Careers provision includes, all students have access to the following: 

• Extra-curricular clubs and educational visits support students in developing their understanding of a 

range of different subjects. A list of extra-curricular clubs and educational visits when available on the 

academy website. 

• Talks occur on a range of careers that inspire and motivate the students. These are offered to all 

students in the academy and include higher level apprenticeships. 
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• All students can attend the careers advisors (Designated Safeguarding Lead/Well-being Practitioner/ 

School Home Support Practitioner) drop-in service 

• All students have access careers opportunities with our social medium platforms.  This includes external 

and community opportunities are advertised to students. 

 

STUDENTS WITH SPECIAL EDUCATIONAL NEEDS OR DISABILITIES (SEND): 

• Transition from one key stage to another and onto careers is part of the action plan for a student with 

SEND. 

• Personalised support from the SENCO, careers advisor and external bodies is used where appropriate. 

 

 

KEY STAGE 3 

• The pastoral curriculum in Year 7-9 covers economic wellbeing, active citizenship and develops 

• Enterprise and entrepreneurship, this is expressed through visits and external speakers 

 

 

KEY STAGE 4 

• One-to-one careers discussions with internal and external Careers Advisor from Year 10  

• Career Plans that each student and all necessary staff use. 

• Extra-curricular clubs and educational visits support students in developing their understanding of a 

range of subjects. Students are giving advice and guidance about what to participate. 

• Students in Year 10 and 11 undertake work experience or work related placements. This involves work 

experience preparation and CV writing workshops. 

• The pastoral curriculum in Year 10-11 covers economic wellbeing, active citizenship and charity 

fundraising. 

 

 

WORK EXPERIENCE PROVISION AT ARCO ACADEMY 

The aim of work experience is to provide an opportunity for all students to learn in the work place; an experience 

that cannot be replicated in the academy. 

All students from year 10, are offered the opportunity of one week’s work experience. This is not a compulsory 

part of the curriculum, but is undertaken by the majority of students. 

We work with the Lewisham Work Experience Team who use the Gatsby Bench mark as a guide to 

offer career advice and assistance with Post-16 destinations. 

The overall organisation of work experience is undertaken by the Designated Safeguarding Lead (DSL), who 

liaises with the teaching and Pastoral staff. 

The students are encouraged to arrange their own work experience. The DSL advertises work experience 

opportunities to the students, who submit a CV and letter of application to apply. The academy has some links 

with businesses and organisations and offers support during this process where required.  
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Parents are informed and communicated with throughout the process and a work experience agreement form 

and work experience information form are completed. (Appendix 1) 

The DSL checks that the placement meets with the academy’s safeguarding requirements, the students will be 

treated fairly and they will undertake meaningful work. 

All students on placement are covered by the employers’ insurance and places of work are risk assessed by 

the DSL. 

 

 

PROVIDER ACCESS 

This statement sets out the academy’s arrangements for managing the access of Providers to students at the 

academy for the purposes of giving them information about the Provider’s education or training offer. 

This complies with the academy’s legal obligations under Section 42B of the Education Act 1997. 

Students in Year 8-13 are entitled: 

• To find out about technical education qualifications and apprenticeship opportunities, as part of a 

careers programme which provides information on the full range of education and training options 

available at each transition point 

• To hear from a range of local Providers about the opportunities they offer, including technical education 

and apprenticeships 

• To understand how to make applications for the full range of academic and technical courses 

• A Provider wishing to request access should contact the DSL at the academy 

• A number of events (planned visits, parents day etc.), integrated into the academy careers programme, 

will offer Providers an opportunity to come into the academy to speak with students and/or their parents.  

 

Appendix 1: Opportunities by Year Group 

 

Year 7 and 8 Opportunities 

Shared/Provider talks in assemblies 

Arco Careers Advice 

 

Year 9 KS4 Opportunities 

Opportunities 

Shared/Provider talks in assemblies 

Arco Careers Advice 

Work Learning Placements  

 

Year 10 Opportunities 

Opportunities 
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shared/Provider talks in assemblies 

Work Learning Placements 

Work Experience  

Arco Careers Advice 

External careers guidance 1-2-1 session 

College and university visits 

 

Year 11 Sixth Form Options 

Process 

Sixth Form options fair  

College and university visits  

Shared/Provider talks in assemblies 

Work experience 

Work Learning Placements  

Preparation: Applications for further education and or apprenticeships   

External careers guidance 1-2-1 session  

 

Links with other policies 

• Curriculum Policy 

• Single Equality Plan 

• SEN Policy and Information report 

• Teaching and Learning Policy 
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